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HOW TO ELECTRONICALLY SIGN A DOCUMENT

IN DOCUSIGN

This job aid walks through the steps to electronically sign a document in DocuSign.

You'll receive an
email notification
when a document has
been sent for your
signature.

The Electronic
Records and
Signature Dis-

agreed to in or- PRIuATE MESSAGE:
der to continue.

Dear Coliagus,

To continue with the
electronic signature
process, click Finish.

clourse must be .

DocuSign

Michael Sara sent you a document to review and sign.

REVIEW DOCUMENT

Please Review & Act on These Documents

From Asaesigrer Melaes ia the only ane who Nas he auhorization to sign e form.
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FINISH OTHER ACTIONS ~

I Finish Later

Print & Sign
Assign to Someone Else

Decline to Sign

Help & Support &
About DocuSign
View Histary

View Cerlificate (PDF)

View Electronic Record and Signature
Disclosure

Session Information

m OTHER ACTIONS *
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To begin, click Re-
view Document.

Northwestern | FESEAREH

i Use the scroll
bar to read the
email message
from Northwest-
ern OSR.

Click Continue
to proceed.

Cooright €300 DacaBign bz, | vam

OPTIONAL: The Other
Actions menu provides

a list of additional options
and help. For example, if
changes need to be made
to the document before sig-
nature, click Finish Later.
Then email the requested
changes to the Grants Offi-
cer who sent the document.

Stop for now. You can re-
start the signature process
after you receive a revised
document from your OSR
Grants Officer.

Unable to Electronically Sign? Should this document be signed by someone else?

Click here for additional job aids: osr.northwestern.edu/subcontracts
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Click the Start L
button to be
directed to
the signature
line(s).
SIGN

Type in your name
and initials. A preview
of your signature will
appear below.

Once your signature
is complete, click
Adopt And Sign.

DocuSign Envelope ID: TA994509-4BC2-478B-880D-5C3A58DBBEDS
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FDP Amendment
Number
Pass-Through Entity (PTE) Subrecipient
Northwestern University | Entity Name |

OSR-Subk@northwestern.edu

| Email Address [

For clarity: all amounts stated in this amendment are in United States Doilars.

All other terms and conditi

of this Subaward

By an Authorized Official of PTE:

Hequid -SigmHere

main in full force and effect.

Click the Sign

| of Subrecipient.

box to add your

[ ] == PIPECET
. - Toner Wan e signature.
Name: | T¥ra Darville-Layne Date Name: pigner Name : | Date g
Title: | Associate Director for Subcontracts Management ‘ Title: | [1gner Title |
GO: SPOO 500 FOP Bilateral Mod Sept 2019
> There are multiple

Adopt Your Signature

Confirm your name, initials, and signature.
* Required
Full Name”

Lia Floreno

SELECT STYLE DRAW UPLOAD
PREVIEW

DocuSigned by: DS

o Floruns ¥

B194E828AF11402..

By selecting Adopt and Sign, | agree that the signaturs and initials will be the slectronic representation of my signature and initisls for all purposes when | (or

Initials™

LF

my agent) use them on documents, including legally binding contracts - just the same as & pen-and-paper signature o initial.

ADOPT AND SIGN CANCEL

Change Style

electronic signature
options. Select Style
is the default and
allows you to type in
your signature and
initials.

Alternatively, you can
use your mouse or
mousepad to Draw
your signature or Up-
load your signature if
you have an electron-
ic version previously
saved.

For clarity: all amounts stated in this amendment are in Uniled States Dollars.

All other terms and conditions of this Subaward Agreement remain in full force and effect.

By an Authorized Official of PTE:

1

Narme: | T¥ra Darville-Layne

Date

By an Authorized Official of Subrecipient:

~—— Develigrad b
Lin (. Flanus i
s i gher Name |

Name: T Calo

There may be addi-
tional fields to com-
plete (e.g. Signer

Title: |#Associate Director for Subcontracts Management |

Title: | [Figner Title

' Name and Title). Click

GO: SPOO,

600

JP_CR_Sept 2019_Amendment_MIH_pdf

FINISH

the red boxes to com-
plete these fields.

Once all the fields
are complete, click
Finish.

Unable to Electronically Sign? Should this document be signed by someone else?

Click here for additional job aids: osr.northwestern.edu/subcontracts
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